
¯Ö¸ǘ ÖÖ�Öã ‰ú•ÖÖÔ ×¿Ö�Ö�Ö ÃÖÓÃ£ÖÖ (¯ÖÓ•Öß�éúŸÖ) 
Atomic Energy Education Society (Regd.) 

†�Öã¿ÖÛŒŸÖÖ�Ö¸ü, ´ÖãÓ²Ö‡Ô- 400 094 
Anushaktinagar, Mumbai 400 094 

 

”ãû¼üß µÖÖ¡ÖÖ ×¸üµÖÖµÖŸÖ �êú †×�ÖḮ Ö �êú ×»Ö‹ †Ö¾Öê¤üÖ ¯Ö¡Ö 
APPLICATION FOR LTC ADVANCE 

 
1. ÖÖ´Ö / Name : 2. �úÖµÖÔ�ÖÏÆü�Ö ŸÖÖ¸üß�Ö /  

Date of joining :  

    
3. ¯Ö¤ü / Designation : 4. ×¾ÖªÖ»ÖµÖ / School : 
    
5. ´Öæ»Ö ¾ÖêŸÖÖ ¹ý./Basic Pay Rs. 6. ÃÖÓ.ÃÖÓ.ÃÖÓ/Comp. Code No. 
    
7. •ÖÖÖê �úÖ Ã£ÖÖÖ / 

 Place of visit : 
8. ²»ÖÖò�ú ¾ÖÂÖÔ /  

Block Year : 
 
´Öæ»Ö ×Ö¾ÖÖÃÖ Ã£ÖÖÖ 
Home Town 

´Öæ»Ö ×Ö¾ÖÖÃÖ Ã£ÖÖÖ �êú †»ÖÖ¾ÖÖ / 
(³ÖÖ¸üŸÖ ´Öë �úÆüà ¯Ö¸ü ³Öß) 
Other than Home Town  

(i.e. any where in India) 

×Ö�ú™üŸÖ´Ö ¸êü»¾Öê Ã™êü¿ÖÖ / 
Nearest Railway Station 

 
 

  

 

9. ”ãû¼üß �úÖ ¯ÖÏ�úÖ¸ü :     ÃÖê / From :   ŸÖ�ú/To : 
   Nature of Leave :  
 

10. ×¸üµÖÖµÖŸÖ �úÖ »ÖÖ³Ö »ÖêÖê¾ÖÖ»Öê ¾µÖÛŒŸÖµÖÖë �úÖ ²µÖÖȩ̂ üÖ / Details of persons availing of the concession: 
 
 ÃÖß.‹“Ö.‹ÃÖ.‹ÃÖ. µÖÖ ¸üÖ¿ÖÖ �úÖ›Ôü ´Öë 

ÖÖ´Ö ¿ÖÖ×´Ö»Ö Æîü 
Included in CHSS or Ration Card

µÖÖ¡ÖÖ �úß ŸÖÖ¸üß�Ö 
†Öî̧ ü ÁÖê�Öß 
Date of journey 
& class of travel 

 
�Îú.ÃÖÓ. 
Sr 
.No. 

 
ÖÖ´Ö †¯ÖÖê ÃÖ×ÆüŸÖ µÖ×¤ü µÖÖ¡ÖÖ 
�ú¸ü ¸üÆêü Æïü 
Name including self if 
 Traveling 

 
ÃÖÓ²ÖÓ¬Ö  
Relation-
Ship 

 
†ÖµÖã 
Age 

 
ÃÖß.‹“Ö.‹ÃÖ.‹ÃÖ. 
   CHSS 

 
¸üÖ¿ÖÖ �úÖ›Ôü 
Ration card 

 
•ÖÖÖê �úß 
ÁÖê�Öß ŸÖ£ÖÖ 
 ×¤üÖÖÓ�ú 
Onward class & 
date 

 
†ÖÖê �úß  
ÁÖê�Öß  
ŸÖ£ÖÖ ×¤üÖÖÓ�ú 
Return class & 
date 

1.        
2.        
3.        
4.        
5.        
6.        
 
 



†Ö¾Öê¤ü�ú �úÖê ÃÖ»ÖÖÆü ¤üß •ÖÖŸÖß Æîü ×�ú ÆüÃŸÖÖ�Ö¸ü �ú¸üÖê �êú ¯ÖÆü»Öê ×Ö´Ö×»Ö×�ÖŸÖ �úÖê ÃÖÖ¾Ö¬ÖÖÖß ÃÖê ¯ÖœÍêü 
Applicant is advised to read the following carefully before signing: 
a) Ã£ÖÖ‡Ô ÃÖ¸ü�úÖ¸üß �ú´ÖÔ“ÖÖ¸üß ÃÖê ¯ÖÏ×ŸÖ³Öæ ²ÖÓ¬Ö¯Ö¡Ö ÃÖÓ»Ö�Ö Æîü µÖÖ •Ö¹ý¸üŸÖ ÖÆüà… ¯ÖÖÓ“Ö ¾ÖÂÖÔ �úß ÃÖê¾ÖÖ ¯Öæ̧ üß �ú¸ü »Öß Æîü… 
   Surely bond from a Permanent Govt. Servant is Attached or Not necessary, completed five  
   years of service. 
b) ¯ÖḮ ÖÖ×�ÖŸÖ �ú¸üŸÖÖ ÆÑüæ ×�ú ¯Ö×¸ü¾ÖÖ¸ü �êú ÃÖ¤üÃµÖ ×•ÖÖ�úÖ ÖÖ´Ö ‰ú¯Ö¸ü ×¤üµÖÖ �ÖµÖÖ Æîü ´Öȩ̂ êü ÃÖÖ£Ö ¸üÆüŸÖê Æïü ŸÖ£ÖÖ ¯Öæ�ÖÔŸÖ: ´Öȩ̂ êü †Ö×ÁÖŸÖ Æîü 
   †Öî̧ ü ˆÖ´Öë ÃÖê ×�úÃÖß Öê ³Öß ................ ²»ÖÖò�ú ´Öë ×�úÃÖß †Öî̧ ü Ã¡ÖÖêŸÖ ÃÖê ×¸üµÖÖµÖŸÖ �úÖ »ÖÖ³Ö ÖÆüà ˆšüÖµÖÖ Æîü… 
   Certifiy that the members of family whose names are mentioned above live with me & are    
   wholly dependent on me & that none of the person has availed of the concession for the     
   block   ___________ from any other source. 
 
I ´Öï ¾Ö“ÖÖ ¤êüŸÖÖ ÆÑüæ ×�ú :- 
  I UNDERTAKE TO : 
 
i)    †×�ÖḮ Ö »ÖêÖê �êú 90 ×¤üÖ �êú †Ó¤ü¸ü µÖ×¤ü ¾ÖÖ×¯ÖÃÖß µÖÖ¡ÖÖ ¯Öæ̧ üß ÖÆüà ÆüÖêŸÖß Æîü ŸÖÖê †×�ÖḮ Ö �úÖ †Ö¬ÖÖ ¾ÖÖ×¯ÖÃÖ �ú¸ü ¤æÑü�ÖÖ… 
     REFUND one half of the advance if the return journey is not completed within 90 days of 
     the drawal of the advance. 
ii)   †×�ÖḮ Ö »ÖêÖê �êú 30 ×¤üÖ �êú †Ó¤ü¸ü µÖ×¤ü ²ÖÖÆü¸ü •ÖÖÖê �úß µÖÖ¡ÖÖ †Ö Ó̧ü³Ö ÖÆüà ÆüÖêŸÖß Æîü ŸÖÖê †×�ÖḮ Ö �úß ¯Öæ̧ üß ¸ü�ú´Ö ¾ÖÖ×¯ÖÃÖ �ú¸ü  
     ¤æÑü�ÖÖ… 
     REFUND the entire advance if the onward journey is not commenced within 30 days of the  
     drawal of advance. 
iii)   ×•ÖÃÖ ÁÖê�Öß �êú ×»Ö‹ †×�ÖḮ Ö ×»ÖµÖÖ �ÖµÖÖ Æîü, ˆÃÖÃÖê Öß“Öê �úß ÁÖê�Öß ÃÖê µÖÖ¡ÖÖ �ú¸üÖê ¯Ö¸ü, †×�ÖḮ Ö �úß †×ŸÖ×¸üŒŸÖ ¸ü�ú´Ö ŸÖã̧ ÓüŸÖ  
     ¾ÖÖ×¯ÖÃÖ �ú¸ü ¤Ñüæ�ÖÖ… 
     RETURN the excess amount of advance immediately if the journey is performed by a class 
     lower than that for which the advance is drawn. 
iv)   ŸÖÖ¸üß�Ö ................ ŸÖ�ú µÖÖÖß ¾ÖÖ×¯ÖÃÖß µÖÖ¡ÖÖ ¯Öæ̧ üß ÆüÖêÖê �êú ‹�ú ´ÖÖÆü �êú †Ó¤ü¸ü ”ãû µÖÖ ¸üß ±úÖ´ÖÔ 4 ´Öë ¤üÖ¾ÖÖ ¯Öê¿Ö �úºÓþ�ÖÖ  
     (“ÖÖÆêü ¯Ö×¸ü¾ÖÖ¸ü Öê ‡ÃÖê ¯Öæ̧ üß Ö �úß ÆüÖê), †µÖ£ÖÖ †×�ÖḮ Ö �úß ¯Öæ̧ üß ¸ü�ú´Ö ×²ÖÖÖ ÃÖæ“ÖÖÖ �êú ´Öȩ̂ üß ŸÖÖ�ÖÖ ÃÖê �úÖ™ü »Öß •ÖÖ‹… 
     SUBMIT the clam in LTC-4 by _____________ that is within one month of completion of  
     my return journey (even though my family may not have completed it) failing which the   
     entire advance may be recovered from my pay without notice. 
v)    µÖÖ¡ÖÖ �êú ¯ÖÏÖ¸Óü³Ö ÃÖê ¯ÖÆü»Öê †×�ÖḮ Ö ¯ÖÖ¾ÖŸÖß �úÖê, ¤üÃÖ ×¤üÖ �êú ³ÖßŸÖ¸ü ¯ÖÏ̄ Ö¡Ö ‘�ú’ ´Öë �êú¦üßµÖ �úÖµÖÖÔ»ÖµÖ ´Öë ÃÖŸµÖÖ¯ÖÖ �êú ×»Ö‹      
      µÖÖ¡ÖÖ ÃÖê ÃÖÓ²ÖÓÓ×¬ÖŸÖ ×�ú¸üÖ‹ �úß Ö�Ö¤üß ¸üÃÖß¤êü / ×™ü�úß™ü ÖÓ. ¯Öê¿Ö �úºÓþ�ÖÖ… 
      PRODUCE cash receipts/ticket Nos. for fares paid for the journeys for verification by 
      Central Office in proforma ‘Aú’ before commencement of outward journey within 10 days  
      of receipt of advance. 
vi)    µÖ×¤ü ‰ú¯Ö¸ü ×»Ö�Öê †ÖãÃÖÖ¸ü µÖÖ¡ÖÖ ¯Öæ̧ üß ÖÆüà Æãü‡Ô ŸÖÖê ÃÖÓ¿ÖÖê×¬ÖŸÖ ŸÖÖ¸üß�Ö ÃÖ.¯ÖÏ.†. �úÖê ÃÖß¬ÖÖ ÃÖæ×“ÖŸÖ �ú¸ü ¤æÑü�ÖÖ, †µÖ£ÖÖ  
      †Öã́ ÖÖê×¤üŸÖ †×�ÖḮ Ö ´Öȩ̂ üß ŸÖÖ�ÖÖ ÃÖê �úÖ™ü ×»ÖµÖÖ •ÖÖ‹… 
      INFORM A.A.O. directly the revised date of return journey in case it is not completed as  
      indicated above failing which the advance sanctioned may be deducted from my salary. 
       
 ´Öã—Öê ´ÖÖ»Öǽ Ö Æîü ×�ú �Ö»ÖŸÖ ÃÖæ“ÖÖÖ ¤êüÖê µÖÖ ¾Ö“ÖÖ �úÖ ¯ÖÖ»ÖÖ Ö �ú¸üÖê ¯Ö¸ü ´Öȩ̂ êü ×¾Ö¹ý¨ü †Öã¿ÖÖÃÖ×Ö�ú �úÖµÖÔ¾ÖÖÆüß �úß •ÖÖ ÃÖ�úŸÖß Æîü… 
 I AM AWARE 
 that I will be liable for disciplinary action for furnishing false information or for non-compliance    
 of the undertaking furnished by me. 
 
×¤üÖÖÓ�ú :                                                                        ------------------------------- 
Date : ---------------------------------                †Ö¾Öê¤ü�ú �êú ÆüÃŸÖÖ�Ö¸ü  
                            Signature of the applicant  
_____________________________________________________________________________________ 



×¾ÖªÖ»ÖµÖ / �ú×ÖÂšü ´ÖÆüÖ×¾ÖªÖ»ÖµÖ ´Öë �úÖµÖÔ¾ÖÖÆüß/ACTION IN SCHOOL / JR. COLLEGE 
 
a) †Ö¾Öê¤ü�ú �úÖê ¯Öß”êû �êú ¯ÖéÂšü ¯Ö¸ü �Îú´Ö. ÃÖÓ. 9 ´ÖëÓ ²ÖŸÖÖ‡Ô ”ãû¼üß ´ÖÓ•Öæ̧ ü �úß �Ö‡Ô… 
 Leave as at S No. 9 on the prepage has been sanctioned to the applicant. 

µÖÖ / OR 
b) †Ö¾Öê¤ü�ú �úÖê‡Ô ”ãû¼üß ÖÆüà »Öê ¸üÆüÖ Æîü… �êú¾Ö»Ö ˆÃÖ�êú ¯Ö×¸ü¾ÖÖ¸ü ÃÖ¤üÃµÖ ”ãû .µÖÖ. ×¸ü. �úÖ »ÖÖ³Ö ˆšüÖ‹ë�Öê… 
 The applicant is not availing any leave. His family alone will avail of LTC. 
 
×¤üÖÖÓ�ú : -----------------    ¾Ö×¸üÂšü ¯ÖÏ¬ÖÖÖÖ“ÖÖµÖÔ/¯ÖÏ¬ÖÖÖÖ“ÖÖµÖÔ : -------------------------- 
Date :       Sr. Principal/Principal : 
 
ÃÖÆüÖµÖ�ú �úÖÙ´Ö�ú †×¬Ö�úÖ¸üß, ¯Ö.‰ú.×¿Ö.ÃÖÓ. 
Assistant Personnel Officer, AEES. 
____________________________________________________________________________________ 
 

�êú¦üßµÖ �úÖµÖÖÔ»ÖµÖ ´Öë �úÖµÖÔ¾ÖÖÆüß / ACTION IN CENTRAL OFFICE 
 
1. ×¯Ö”û»Öê ¯ÖéÂšü ¯Ö¸ü �Îú.ÃÖ. 1 ÃÖê 8 �úß ¯ÖÏ×¾ÖÛÂ™üµÖÖÑ �úß •ÖÖÓ“Ö �úß �Ö‡Ô •ÖÖê šüß�ú ¯ÖÖµÖß �Ö‡Ô… 
 Entries against Sr.No.1 to 8 on prepage have been checked and found to be correct. 
2. (a) ”ãû.µÖÖ.×¸ü. †×�ÖḮ Ö Ã¾Öß�éúŸÖ Æîü ²»ÖÖ�ú ¾ÖÂÖÔ �êú ×»Ö‹ __________________________ 
     LTC advance is admitted for the block year. 
 (b) ¾ÖÂÖÔ �êú ×»Ö‹ ___________________ ŒµÖÖë×�ú ¯Ö×¸ü¾ÖÖ¸ü †Ö¾Öê¤ü�ú �êú �úÖµÖÔÃ£ÖÖÖ ÃÖê †»Ö�Ö ¸üÆüŸÖÖ Æîü… 
 For the year _____________________ as his family stays away from his duty place. 
3. †Ö¾Öê¤ü�ú �úß ‹�ú ¾ÖÂÖÔ �úß †Ö¾Ö¸üŸÖ ÃÖê¾ÖÖ ¯Öæ̧ üß �ú¸üÖê �úß ŸÖÖ¸üß�Ö _______________________________ 
 The applicant has completed one year of continuous serivce on _________________ 
4 ×¯Ö”û»Öê ¯ÖéÂšü ¯Ö¸ü ´Ö¤ü 11 (a) �êú ÃÖÓ¤ü³ÖÔ ´Öë, †Ö¾Öê¤ü�ú «üÖ¸üÖ ×¤ü‹ ²µÖÖî̧ êü �úß •ÖÖÓ“Ö �úß �Ö‡Ô †Öî̧ ü ˆÆëü ¾µÖ¾ÖÛÃ£ÖŸÖ ¯ÖÖµÖÖ  

�ÖµÖÖ… 
 Details furnished by the applicant with reference to item 10 (a) on prepage have been 

verified and found to be in order. 
5. ”ãû.µÖÖ.×¸ü. ±úÖ´ÖÔ ´Öë ¯ÖÏ×¾ÖÛÂ™üµÖÖÑ �ú¸ü »Öß �Ö‡Ô… 
 Entries made of in LTC form advance register. 
 
__________________________     _________________________ 
ÃÖÓ²ÖÓ×¬ÖŸÖ ÃÖÆüÖµÖ�ú / Dealing Assistant            ÃÖ.¯ÖÏ.†. / Asstt. Admn. Officer 
 
†×�ÖḮ Ö •ÖîÃÖÖ Ã¾Öß�úÖµÖÔ Æîü ´ÖÓ•Öæ̧ ü ×�úµÖÖ •ÖÖŸÖÖ Æîü / Advance as admissible is sanctioned. 
 
____________________________________________ 
´Öã�µÖ ¯ÖÏ¿ÖÖÃÖ×Ö�ú †×¬Ö�úÖ¸üß, ¯Ö.‰ú.×¿Ö.ÃÖÓ., ´ÖãÓ²Ö‡Ô / Chief Administrative Officer, AEES, Mumbai 
_____________________________________________________________________________________ 

 
 
 
 
 
 



 
 

»Öê�ÖÖ ¯ÖÏ³ÖÖ�Ö ´Öë �úÖµÖÔ¾ÖÖÆüß / ACTION IN ACCOUNTS DIVISION 
 

1. ¯ÖÖ×¸üŸÖ ×�úµÖÖ �ÖµÖÖ †×�ÖḮ Ö / Advance passed for ¹ý. / Rs. ________________ ŸÖÖ¸üß�Ö on _________ 
2. †×�ÖḮ Ö ¸ü×•ÖÃ™ü¸ü ´Öë ¯ÖÏ×¾ÖÛÂ™ü �ú¸ü »Öß �Ö‡Ô… ¤êü×�Ö‹ ¯ÖéÂšü / Entry made in the Register of Advance at  

page.____________________________ 
 
¤üß×•Ö‹ / Pay ¹ý. / Rs._____________________ 
(¹ý¯Ö‹ / Rupees __________________________ 
_________________________ �êú¾Ö»Ö / only) 
 
 
______________________________________ 
ÃÖÆüÖµÖ�ú »Öê�ÖÖ †×¬Ö�úÖ¸üß / Astt. Accounts Officer 

                         ü̧ÃÖß¤ü / Acquittance 
¯ÖÏÖ¯ŸÖ ×�úµÖÖ / Received a sum of ¹ý. / 
Rs.___________________________________ 
(¹ý¯Ö‹/Rupees __________________________ 
__________________________ �êú¾Ö»Ö/Only) 
•ÖÖê ”ãû. µÖÖ. ×¸ü. †×�ÖḮ Ö Æîü / Being the LTC advance 
 
ÆüÃŸÖÖ�Ö¸ü / Signature___________________________
×¤üÖÖÓ�ú / Date ___________________ 
     

 
•ÖÖê »ÖÖ�Öæ Ö ÆüÖê ˆÃÖê �éú¯ÖµÖÖ �úÖ™ü ¤üß×•Ö‹… (Please strike out whatever is not applicable) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


